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Bakke Graduate University strengthens leaders who steward resources 

with and for vulnerable people and places, by means of contextual, 

Christian-based education innovatively delivered throughout the urban world.

Extension Request-Special

Note: The Academic Cabinet (AC) must approve any special extension, which must also be signed by the professor for the class. BGU’s policy is that any request for a special extension request for medical reasons beyond the first month, a doctor’s note will be required. Under special circumstances a special extension may be granted for longer than three months but not longer than six months. Extensions for non-medical reasons or death in the immediate family may incur a drop in the student's final grade by a half a grade (i.e. an A grade would be reduced to an A-). If you fail to complete your work within the three months (maximum of six months), you will be required to retake the class at the retake fee of $400 plus the $50 Admin Fee. 
	Student Name:
	

	Date of Request:
	

	Course Title:
	

	Date of Course:
	

	Date work was originally due:
	

	Date student is committed to completing the work:
	

	Did you request a 30-day regular extension within the allotted time? If no, why not?
	

	Can you demonstrate that you have been working proactively to complete the work?
	

	What percentage of actual work have you completed? (Keep in mind that if you haven’t completed 80%, your request may be denied)
	


I request a special extension beyond the 30 days originally granted by my professor because of the following reason (if your response is that you were “just too busy,” the Academic Cabinet may not approve):  

	


Dated: 




 Signed: 




 (Student)

Dated: 




 Signed: 




 (Professor) 
Please return this form to:

Bakke Graduate University

8515 Greenville Ave. S206

Dallas, TX 75243
Or email to: Registrar@bgu.edu 
Extension_Request-Special

